Letter of Agreement
between Clergy and
Congregation

Presenter: The Rev. Lee Powers
Canon to the Ordinary
Diocese of New Jersey



Letters of Agreement

Topics we will explore in this workshop:
- Purpose and Content of Letter of Agreement
- Rector’s Position Description

- Reporting compensation and benefits on the congregations
financial statements

- Accountable Reimbursable Professional Expenses

- Discretionary Funds
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Sections of Letter of Agreement

Preamble and Rector’s Position Description
Times of Work and Leave

Compensation

Professional Expenses

Discretionary Fund

Supplementary Compensation

Use of Buildings

Mutual Ministry Review

Other Agreements



Preamble

e Basic description of ministry of a priest from the
Ordination examination (pg. 531, Book of Common
Prayer), prayer of consecration (pg.534) and
Catechism definition of ministry of a priest (pg. 856)



Rector’s Position Description

The ministry will be further described in a Rector Position
Description, which meets the mutual approval of the Rector
and the Wardens and Vestry, to be completed no later than

When the Rector Position Description has thus been
completed and approved by the Bishop, it shall be
considered a part of this Letter of Agreement.



Times of Work and Leave

e Regular schedule of position described.

e Times of Leave for the following purposes:
— National holidays
— Annual vacation
— Continuing education
— Sabbatical
- Parental leave



Compensation

This section outlines the components of compensation that

are provided by the congregation for the support of its
Rector and his/her family.

Understanding the difference between “compensation” and
“package.”

Housing allowance or provided housing

Other benefits



Total Compensation and “Package”

Total Compensation Total “"Package”




Topics for Discussion During Search
Process or Annual Compensation Review




Topics for Discussion During Search Process
or Annual Compensation Review




Reporting Compensation on
Financial Reports

e A church’s financial reports should reflect separate line
items for each component of a cleric’s package

e Example:

Salary $30,000
SECA Offset 4,208
Housing Allowance 25,000
Total Pension-Based Compensation 59,208
Pension Assessment 10,657
Medical Insurance 5,600
Dental Insurance 2,400
Life Insurance 500
Long Term Disability Insurance 4,760

Continuing Education 1,000



Housing Allowance Resolution




Estimating Housing Allowance




Housing Allowance
Cleric-Owned Residence
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Housing Allowance
Church-Provided Residence
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Housing Allowance Exclusions




Sample Housing Resolution:
Cleric-Owned Residence




Sample Housing Resolution:
Church-Provided Residence




Sample Safety Net Addition
to Housing Resolution
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Sample Letter From Realtor




Equity Allowance
Church-Provided Residence




Accountable Reimbursable
Business Expenses




Accountable Reimbursable Plan
for Business Expenses




Accountable Reimbursable Plan
for Auto Expenses




Discretionary Funds




Discretionary Funds




Discretionary Funds




Personal Tax Management:
Resources for Clergy Taxes




Wardens and Vestries

e Descriptions of the duties of Wardens and Vestries are
provided in the following:

— Episcopal Church Title 1, Canon 14

— Revised Statutes of New Jersey 16:12-6, 16:12-8 to
16:12-12.

— Canons 49 and 50 of the Diocese of New Jersey



